FORM HR-aM 1' . f_EQUEST FOR RECORDS RETENTION SCHEDULE SCHEDULE 296
" (9-1-B3) " NO.

H T ; Submitted to the Records Manage Division

' oll of Records . . . ‘.
Commission Hall of Records Commission ;’QGE 1 /

2. Division or Bureau of Requesting Agency

1. Requesting AGency yopy1 AND-NATIONAL CAPITAL
PARK DEPARTMENT - MONPGOMERY COUNTY

. PARK AHD PLARNING COMMISSION

3. Authorization Requested (Check only one of the squares below).

A
Microfilm and  destroy originals,
Originals if not microfilmed would be

retained for the period of time indicated.

Establish retention schedule for re-

cords for which there is a continuing
accumulation. The records will cease to
have value to warrant their retention ofter
the period of time indicoted.

Dispose of present accumulation. No
additional occumulation is  antici-
pated. Records hove ceased to have value
to warrant retention.

5. Description of Records 6. Recommendation

‘l‘t'e Describe records accurately. Include title, form number, size of documents, of Hall of Records
N m work or activity to which the records relate, inclusive dates, and quantity and Board of Public
°. {cubic or linear feet). Show recommended retention period. Works.
1. | GENERAL CORRESPONDRNCE

Datess 1927 = - '

Quantitys 9 Tile drawers (14 ciddc feet)
File Arrangemonts By subject and namp
Ammuzl Accwmilations %-cubde foot -

The ecorrespondsnce files includs, in addition to correspondence of
& goneral natare, specinl material under subject headings, for
example: Storm Drains, Perzdts to Utilitdes, and Fiald Reports.

RECOMMENDATIONs ~ RETAIN FOR THREE YRARS; THEN REMOVE AND RETAIN
PERMANERTLY RECORDS HAVING CONTINUING ADMINISTRATIVE
ARD IEGAY, VALUE AND DESTROY ALL OTHER MATERIAL. '

)

APPROVED
HALL OF RECORDS COMMISSION

MISCELLAMEOUS MAPS

8iger 19® x 19* (average)
Dates: 1927 - -

2.

Quantity:

8 map bins (8 cubic feet)

File Arrangement:

By area

These maps have beon used as

and supporting informa-

tion to aszist in projects of the Departmesnt.

RECOMMENDATIONs RETAIN FOR THREE YEARS; THEN REMOVE ALL MAPS HAV-
ING CORTINUING ADMINISTRATIVE OR LEGAL VALUE AND
DESTROY ALL OTHER MAPS,

{

or Bureau Representative

7. Agency, Divisi
ﬁ; ﬁ z Z 4 SECRETARY - TREASURER G /20 /5-1
/7 Signature Title } 7 Date
Schedile Authorized as Indicated i Col. 6 by Hall of Disposal Authorized as Indicated in Col. 6 by Board of
Records Commission. . Public Works.
JUN 19 57 “\A o ) % JUn e C- /hw./‘/\
\‘ Sec ry

Date Archivist Date~—— reta

’

i




